Dear Mr White,

I am writing to you as the representative of my employer Westminster City Council.

I hereby object to your attempt to impose a variation on my terms by removing my entitlement to sabbatical leave. I consider this to be a contractual entitlement. 

I will be working under protest whilst this matter is resolved and you should not take my continued performance as any implied indication that I acquiesce to your purported variation.

Yours,

<your full name here>

